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Welcome to Grace Crossing Academy! The decisiantoust your child — your most valued
possession — to Grace Crossing Academy is an vemalo not take lightly. By making the
decision to educate your child in a Christian emwmnent, you are laying a strong foundation for
your child’s future; we are honored to be a paitthat process. We at Grace Crossing Academy
commit to helping your child grow in a well-balado@anner. Our goal for your child is that
s/he is fulfilled and prepared in every way for thallenges that face each of us in every day
life.

MISSION STATEMENT

The mission of Grace Crossing Academy is to develitipin students &eart for God enabling
them to grow as Jesus did in wisdom, in staturé,iafavor with God and man. Excellence in
Christian education is the driving force at Gracessing Academy. We are committed to
providing a Christ-centered environment that create educational experience of challenges,
security, growth, and fulfillment. Our principle gids to work with the family and church to
build a firm foundation for further developmentdabgh educational excellence and Biblical
values. We pray that God is glorified in everythimg do at Grace Crossing Academy.

PURPOSE

Grace Crossing Academy is a new school founded®mstrong tradition of the Spring
Woodlands Christian School, which served The WaatdaCommunity for over twenty-five
years. Grace Crossing Academy is dedicated to girayia place away from home and family
where children can feel a sense of love, secuntlyself-worth while learning about the love of
God and His son Jesus. Believing that Christigmigmotes the highest ideals, develops the
strongest character, and holds the greatest pravhaey way of life, Grace Crossing Academy
centers its program around Biblical principles. @aal is to provide a place where children can
grow spiritually, intellectually, socially and ennarally in a wholesome environment while
interacting with their peers and committed Christieachers. Many of the staff members who
made SWCS the outstanding school she is, are iagalvleading and teaching at Grace
Crossing Academy.
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Goodness Using the Bible as our guide, we will do the righthing in all situations. We will
be honest and forthright in all of our dealings.
“[M]ake every effort to add to your faith goodnessid to goodness,
knowledge.... For if you possess these qualiti@sdareasing measure, they will
keep you from being ineffective and unproductivwour knowledge of our Lord
Jesus Christ” (2 Peter 1:5-8).

G-R-A-C-E: OUR CORE VALUES

Respect — We will treat all individuals with honorand respect.
“Be devoted to one another in brotherly love. Hoooe another above
yourselves” (Romans 12:10).

Accountability — Because God has trusted us with smuch, we will honor Him by taking
care of our property and taking responsibility for our actions.
“Well done, good and faithful servant! You haverb&sathful with a few things; |
will put you in charge of many things. Come andrshy@ur master’s happiness!”
(from The Parable of the Talents, Matthew 25:14-30)

Cooperation — We recognize that the teachers, admsirators, and parents are a team
whose mission is to educate children in a wholesoreavironment; we will promote
communication and cooperation as a means of furtherg our mission.
“From [Christ] the whole body, joined and held tdber by every supporting
ligament, grows and builds itself up in love, aslepart does its work”
(Ephesians 4:16).

Excellence — We will be enthusiastic and prepareaf each task, striving for excellence in
all we do.

“Finally, brothers, whatever is true, whatever isbie, whatever is right,

whatever is pure, whatever is lovely, whatevermisisiable—if anything is

excellent or praiseworthy—think about such thin@2hilippians 4:8).

OUR PRINCIPLES

Spiritual Development We value the importance of Christian characésetbpment among
students and faculty. We seek to teach childrefisiinguish between right and wrong based on
Christian teachings and principles. Students recesligious instruction daily at Grace Crossing
Academy. Chapel time consists of Bible songs, sargs, and prayers. A formal, all-school
chapel will be held on Wednesdays. This is wondexbportunity for our older children to
develop leadership skills. On all other days ofwleek, classroom chapel will be conducted and
children will have a chance to pray for each otkeamg songs, and learn Bible stories. All
aspects of teaching include the Christian perspeetnd provide guidance for personal
responsibility and friendship.
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Balanced Education- We value the challenge of helping children geowd mature in all areas
of development. We seek this balance in order o &&ch child reach his/her fullest potential
and to attain a positive self-image. We truly bedi¢hat if children are loved, they will learn.

Academic Focus- We value all learning styles and seek teachbswill motivate students to
learn. We are not bound to one particular curricubwt will pull from a variety sources that we
feel will enhance our students’ academic develogmeduding, but not limited to, A Becka,
Saxon, AlphaOmega, and Bob Jones Press. One afi@uarsources for curriculum is the
Essentials Preschool Curriculum. It includes M&ttience, Social Studies, Language, and
Social/lEmaotional skills. Students will also attandsic, Spanish, and P.E. classes. Even our
youngest children will be exposed to these concéjash teacher will know what academic and
developmental milestones their students shouldeaehiluring the school year. Two conferences
a year will be offered so that we can better panvith you in your child’s development.
Curriculum is something that we are always reseagcand will be constantly updating. It is

vital that our teachers always be well informedcarrent issues, research, and developments in
the education world.

Independence- We value the opportunity to help children depedelf-reliance, self-control and
responsibility. We understand that these charatiesiimpact their feelings of worth and greatly
enhance school performance.

UNIFORMS and CLOTHING

We at Grace Crossing Academy believe uniforms pl@wa variety of benefits. In addition to
promoting community spirit, uniforms promote safatyd discipline on our campus and help
students and faculty maintain focus on spirituadityl academics. Therefore, children three and
older are required to wear school uniforms. Unifoeguirements and a link to Parker Uniforms
are available avww.gracecrossingacademy.net/Uniforms.htm

Children under three should wear durable and caatfte clothing suitable for an active day.
Please do not bring your child to school in clothes would not like soiled.

For safety purposes, all children are required @awubber-soled, closed-toe, closed-heel shoes
every day. Slip-ons and mules (including but namiited to Crocs) are prohibited.

Children will need a full-size backpack to tranddanches, artwork, and other necessary items
(see REQUIRED ITEMS).

WEBSITE

We intend for our websitewavw.gracecrossingacademy.fetio be our primary means of
communication with parents and the community. Rledeeck for updates on a regular basis.
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TUITION and FEES

The enrollment application is available onlinead¢cess to the Internet is not available at home,
parents may come to the office and enroll online.afsplication/registration fee of $150 is due
at the time of enrollment. Families who return tltee 2009-2010 school year will be eligible for
a 50% discount off the registration fee for thdtcsu year.

A $100 supply fee is due Septembgr 1

Tuition is due on the first of each month. Neglegtio pay tuition by the #bof each month will
result in an initial late fee of $25 per child. Femery calendar day tuition is not paid after the
10", a fee of $5 per child will be assessed until paynis received. No tuition credit or make-up
days can be given for a child’s absences. This, yeprorated August tuition will be due on
September3with September’s payment. A detailed tuition seHednay be found online at
www.gracecrossingacademy.net/tuition.htorl one may be printed for you in the front offate
your request.

Returned checks will incur a $25 fee.

DISCOUNTS

Parents who wish to pay for the full school yeaadivance will be eligible for a 5% discount on
tuition. Payment must be received by SeptemBeo fualify for this discount.

Families who enroll multiple children will pay fuiliition for the oldest child and receive a 10%
discount for each additional child.

WITHDRAWAL and REFUNDS

Parents who wish to withdraw their child(ren) fr@rmace Crossing Academy must notify the
administration in writing two weeks in advance.lifg the teacher does not qualify as
notification. Parents are responsible for tuitibrotighout the entire notice period. Partial month
tuition will not be refunded.

DROP-OFF and PICK-UP

Grace Crossing Academy operates year-round, Motiataygh Friday. The following
information applies to the 2008-2009 school yedheaing to Conroe ISD’s calendar.

Regular Hours: 8:30 a.m. — 2:30 p.m.

Every student must be signed in and signed outdf@m may be dropped off in their classrooms
between 8:20 and 8:30, as soon as the teacheailalae (no child may be left in a classroom
without a teacher present). At 2:30, students élfeleased to parents/legal guardians and
adults who have been designated on the GCA Emeydeaicl. See below for dismissal
procedures.
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Extended Care: 6:30 a.m. to 8:30 a.m., 2:30 — 6:30m.

Extended Care is intended to provide safe supervisi children whose parents must routinely
drop off their students prior to 8:30 a.m. or pigktheir students after 2:30 p.m. Extended Care
fees must be paid in advance for children who @tyuparticipate. Breakfast (such as cereal,
cereal bars, fruit, and other foods that do notineebe heated) will be provided in the morning,
and snacks will be provided in the afternoon.

Drop-in Extended Care and Late Fees

Drop-in childcare is available for enrolled childreho do not regularly utilize the extended care
program for a fee of $2.50 per half hour. Childnen picked up in a timely manner at the close

of school will automatically be placed in extendmae, and parents will be charged the drop-in
childcare fee. To eliminate miscommunication ardvafor planning, parents must contact the
office in advance when they will be utilizing drapextended care. Payment is due at the time of
service.

DISMISSAL PROCEDURES

A car line is available for all parents who whichparticipate.
Dismissal will begin promptly at 2:30 p.m.
Each family will receive two GCA Car Rider placardsplacardmust be displayed in
the windshield on the right side of the vehicle wiyeu pick up your childwe will not
release your child to anyone who is not on your lchs emergency card without your
prior written consentAnyone who is not the parent or regular driveanyone who does
not display the placard in the window of his/hehigée may be asked to park and come
inside to sign your child out while we check youtild’'s records. Your cooperation in
this is greatly appreciated as your child’s safetyur number one concern.
Please be patient and remain in your vehicle yaotilreach the horseshoe driveway. The
line should move quickly if everyone follows thdast
Form a single line along the right curb in the lest®oe driveway in front of the school.
Please pay attention to all signs, cones, and Isignade by the staff members.
Please stand outside of your vehicle at the curstaff member will bring your
child(ren) to you. Please do not leave your vehicle
Quickly butsafelybuckle in your child(ren).
Please leave the horseshoe as soon as possibler the safety of all children and
parents, do not drive around a stopped vehicleerbrseshoe.

Parents who do not wish to participate in the ivar inay park in a parking space and come to
the first door on the side of the building facihg fparking lot to pick up their children directly
from the gym. Please observe the handicap parkgmg s

REQUIRED ITEMS

Please bring a backpack or suitable bag equipptdtiae following items to school with your
child everyday:
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Nutritious lunch: As this time, each student must bring his/her dwmch and drink in a
lunch box clearly marked with his/her name. Pldasp us in promoting good health and
nutrition. An appropriate lunch may include frestdaed fruit, fresh vegetables, cheese,
peanut butter** or meat sandwiches, dry cereal/arfduit juice or milk. Please limit
sugary foods and avoid carbonated and caffeinatedrages. Microwaves and
refrigerators are not available.

Extra clothes: shirt, shorts/pants/skirt, underwear, and socksplastic bag (For ages
three and up, extra clothes should meet the unifequirements.)

Necessary rest-time itemsEach child must bring a rest mat and cover ab#gnning

of the school year. These items will be storechendlassrooms, and the cover will be
sent home periodically for washing. Children magoabring a blanket and, if necessary,
a security item (pacifier, teddy bear, etc.) tqhtblem rest more easily.

Sweater or jacket Weather-permitting, children will be taken outsid play on a daily
basis. On cool days, please bring a sweater oefdok your child.

Please make sure your child’s backpack and eachitside is clearly marked with your child’s
name, and, although most school supplies will bersd under the supply fee, check with your
child’s teacher to see if anything else will beuiegd for his/her class.

**|f we are informed a student in your child’s ctakas a serious allergy to foods such as peanut
butter, we will ask that you not send these foodgour child’s lunch. (See ALLERGIES.)

VISITORS

Parents and family members are invited to attemdalischool chapel on Wednesdays and are
welcome to visit their child(ren)’s classrooms aimye. Parent-teacher conferences must be
scheduled outside school hours. For the safetyio$tudentsll visitors are required to enter
through the front doors and check in at the frdfit®. They must present a valid driver’s license
or other acceptable form of ID, sign the visitag,land wear a visitor badge at all times. No
child will be released to anyone other than a pdegal guardian or an adult pre-approved on
the GCA Emergency Card.

**If you wish to celebrate your child’s birthday thi his/her class, please coordinate with your
child’s teacher and the administration in advackee sure you know how many children are in
the class and that the time and date do not comdltb a planned activity. Cookies and cupcakes
are acceptable, but please be aware of food aergiyour child’s class and make an effort to
avoid chocolate, red dye, and excessive siRjaasedo not bring candlesParty invitations may
be sent home provided each member of the claswesoene.

IMMUNIZATION

Grace Crossing Academy requires all students imbeunized according to state guidelines.
Current immunizations must be provided to GCA uporollment. Although we will send home
reminders if we find immunizations not to be cutrenis the parents’ responsibility to keep
these updated.
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VISION AND HEARING SCREENINGS

Grace Crossing Academy requires all students &cheened for hearing and vision problems
according to state guidelines. When your child$diour, please have him/her screened and
submit a copy to GCA.

ILLNESSES
Any child who has an underarm temperature of 1dég¥ees or higher, diarrhea or vomiting
(two or more episodes in a 24-hour period), or oflyeptoms of illness will not be admitted to
class. If a child becomes ill at school, s/he Wdlseparated from other students (for his/her and
other students’ protection) and must be pickedhupediately by a parent/guardian or an adult
designated on the GCA Emergency Card. Symptomgtiarh a child may be sent home include
but are not limited to:
- Fever of 100.4 degrees or higher

Profuse colored nasal discharge

Reddened or discharging eyes

Diarrhea or vomiting

Constant coughing, sneezing, or wheezing

Rash, sore throat, or abdominal pain

ALLERGIES

Please make sure you list all of your child’s a@ies on the GCA Emergency Card upon
enroliment. We will take every precaution to prewvgour child coming in contact with the
allergen(s). Please understand, however, that vehae space with the church, and we are not
responsible for the food they bring into the claesns.

MEDICATION and EMERGENCIES

We prefer that medications be administered by #Hremt outside of school hours. However, in
the event that medication must be giving duringsttigool day, employees of Grace Crossing
Academy will only administer medication to a chifldhe following procedures are followed:
- All prescription medication must be in its origir@ntainer with the child’s name and
dosage, as prescribed by the child’s doctor.
All over-the-counter medication must have age-appate dosages clearly marked (in
English) on the label. Over-the-counter medicatmitiout age-appropriate dosages will
not be administered without written permission frtiva child’s doctor.
Parents must complete an authorization form pdadhé medication being administered
and must deliver the medication in a zip-lock katgeled with the child’s name to the
front office. NEVER LEAVE MEDICATION IN THE CHILD’'SBACKPACK.
Medicine that has reached its expiration date matlbe administered.
It is the parent’s responsibility to pick up thedroation at the end of the day. We will
not send it home in the child’s backpack.
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All GCA employees are trained in CPR and first &thff members will document accidents and
send home reports in a timely manner. In the evkatserious or life-threatening emergency, we
will call 911 and contact the parent guardian aigieated adult immediately.

GUIDANCE and DISCIPLINE

In order to maintain a classroom environment thdteineficial to all students, it is necessary for
each child to practice appropriate behavior. Owl goto teach children how to make good
choices when interacting with their peers and agdaltd our discipline will be positive and age-
appropriate. Many discipline issues can be hantilemigh good classroom management, but
when dealing with inappropriate behavior becomeessary, we will make every effort to
gently redirect the child, modeling for him/her htmunake better choices in the future.
Ultimately, we aim for each child to be able tofselrrect and self-direct as s/he grows and
becomes more independent. All discipline will beadl at promoting our core value of
respect—respect for oneself, for others, and foperty.

Discipline Strategy
In an effort to be consistent, the following stoptevill be implemented when a child’s behavior
becomes a significant distraction from instructaomd verbal correction ceases to be effective.

Many factors must be considered, including butlimoted to the age and attitude of the child,
the seriousness and frequency of the offense,tandftect on the classroom or school
environment. Then, the following techniques willused, alone or combined, as deemed
necessary:

a brief “cooling off” or time-out period appropretfor the child’s age

sending student to front office

parent conferences

In some cases, when the administration feels avtmhar infraction, or series of behaviors or
infractions, significantly disrupts the educatioanabl/or spiritual environment, a child may be
suspended or expelled.

- Suspensioms a temporary dismissal of a child from schoeldehaviors that include but
are not limited to hitting, kicking, biting, teaginand other aggressive behaviors.
Nonaggressive behaviors, including but not limitegersistently disobeying instruction
and severely disrespecting classroom and schodetjués, may also lead to suspension.
A period of suspension may range from 2 to 30 ddgpending on the severity of the
offense.

Expulsionis dismissal from Grace Crossing Academy andgersed for extreme cases
when a variety of disciplinary action has not pgsiy impacted a student’s negative
behavior.

Monthly tuition is not refundable in cases of suspen or dismissal.
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GREIVANCES

We welcome open communication between parentstaffdbecause we believe it is through
open communication that issues are avoided ancepdbcresolved. If you have a concern, we
ask that you please use the following procedure:
1. Speak directly with the teacher about your concern.
2. If the situation is not resolved, speak to a doweatvho will schedule a conference with
all parties involved in order to seek a reasonablation.

POTTY-TRAINING

Although potty training is not a part of the preschcurriculum, our staff will be happy to
support you in your efforts. Because we know eduhl ¢s different and develops at his/her own
natural pace, we will not refuse admission of ddchased solely on whether or not s/he is potty-
trained Please communicate your individual needs to gbild’s teacher, who will assist you in
a reasonable manner.

INCLEMENT WEATHER

If Conroe ISD closes its campuses due to hurricdtexling, or other crisis situations, Grace
Crossing Academy will follow suit. Also, weathelated loss of electricity at our facility may
make closing GGA necessary. We will make everyrettopublish that information on our
website and/or the front door of the school; if iyohild is in our care at the time power is lost,
we will contact you to pick up your child. Pleasaka sure we have an accurate contact number
on file.

FIRE and EMERGENCY DRILLS

In keeping with state guidelines, we will practer@ergency drills each month, and an
evacuation map is posted in each classroom.

REPORT OF CHILD ABUSE

Every person, including GCA personnel, having cdadmelieve that a child’s physical or mental
health or welfare has been or may be adverselgtefieoy abuse or neglect by any person is
required by law to report to the Texas Departméiamily and Protective Services or
Children’s Protective Services. The number for@indd Abuse Hotline is 1-800-252-5400.
Timing and source for notification of the child’anents will be at the recommendation of DFPS
or CPS. When a report of suspected child abusederm good faith, the reporting person is
immune from any liability.

This handbook applies to the 2008-2009 school gedris subject to change. It is intended to
promote fairness and safety. If you have any qoestabout any of the above policies, do not
hesitate to contact us. Minimum guidelines arelafbe in our front office or online at
http://www.dfps.state.tx.us/Documents/Child_CarelCiCare Standards_and_Regulations/Cen
ters746.pdf The local licensing office may be contacted at Again, we thank you
for being a part of Grace Crossing Academy!
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Acknowledgement of GCA Policies

l, , parent of , have
read and understand the policies and guidelin€rate Crossing Academy, as presented in the
Parent Handbook.

| agree to abide by all policies stated in the Rarandbook. | understand that | will be notified
in writing of any changes in these policies. Anyngaints, concerns, or grievances against
Grace Crossing Academy will be made in writing anlflbe handled in a timely manner.

| also understand that any breach of policies neagrbunds to terminate enrollment in Grace

Crossing Academy. A two week notice will be givarsuch circumstances, unless the infraction
is severe enough to warrant termination withouiceotand tuition paid will not be refunded.

Parent Signature Date

Parent Name

Director’s Signature
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